
NITC 1-204

Sta te  o f  Nebras k a
Nebras k a  In fo rm at ion  Te c hno logy Com m is s ion

Sta ndards  a nd  Gu ide line s

NITC 1 -20 4

Tit le IT Procurement  Review Policy

Category General Provis ions
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1 .  Po lic y

By statute,  cer tain state agency purchases of  communicat ions equipment  and informat ion
management  items require the approval of  the Of f ice of  the Chief  Informat ion Of f icer  (OCIO) .  This
policy provides guidance to agencies for  compliance w ith these statutory requirements.

1 .1  Cr ite r ia  fo r  Re v ie ws  o f  In fo rm a t ion  Te chno logy Equ ipm e nt ,  So ftwa re ,  a nd
Se rv ice s

1 .1 .1  Does the procurement  comply w ith NITC standards and enterpr ise
architecture?
1 .1 .2  Does the procurement  avoid unnecessary duplicat ion of  expenditures?
1 .1 .3  Does the procurement  address oppor tunit ies for  collaborat ion or  data
shar ing,  if  applicable?
1 .1 .4  Does the procurement  represent  the r ight  technology for  the job?
1 .1 .5  Does the procurement  require skil ls  or  resources that  exceed the
capabilit y of  the agency to provide or  acquire?

1 .2  In fo rm a t ion  fo r Rev iews

The Agency Informat ion Technology Plan (NITC 1-201) ,  which is submit ted
in conjunct ion w ith the biennial budget  request ,  provides the general context
for  procurement  decis ions.  In some cases,  a diagram and explanat ion of  the
technical architecture is necessary for  determining the appropr iate
technology for  the purpose.  Technical architecture descr ibes the hardware,
sof tware and network inf rast ructure needed to suppor t  the deployment  of
core,  mission-cr it ical applicat ions.  The specif ic documentat ion that  is useful
depends on the type of  purchase.

1 .2 .1  Documentat ion for  purchase requisit ions and purchase orders in NIS
(document  t ypes ON and 06)
-  Agencies must  at tach suf f ic ient  informat ion in NIS that  allows the reviewer
to determine what  is being purchased,  the purpose being served,  total cost ,
and a contact  for  addit ional informat ion.  This informat ion can be provided
as either  a text  note or  an at tachment  to the header  in NIS.  In addit ion,  the
follow ing types of  documents are helpful,  if  available:
•  Bil l of  mater iel f rom the vendor
• Quotat ion f rom the vendor
1 .2 .2  Documentat ion for  Compet it ive Solic itat ions ( request  for  proposals,
requests for  informat ion,  invitat ions to bid)
-  Agencies must  provide a draf t  copy to the OCIO of  the solic itat ion (RFP,
RFI ,  ITB)  at  least  30 days pr ior  to it s planned release.
1 .2 .3  Documentat ion for  Sole Source Requests /  Requests for  Deviat ion
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f rom the Compet it ive Process
-  Agencies must  document  the reasons for  not  follow ing the compet it ive
process.

1 .3  Approv a l T im e line s

1 .3 .1  Rout ine purchases recorded in NIS (using document  types ON and
06) ,  such as PCs,  laptops,  pr inters,  and low cost  items w ill be reviewed
and acted upon w ithin one workday.
1 .3 .2  Procurement  requests that  are more complex w ill be reviewed and
acted upon w ithin 3 workdays.  The act ion may be a request  for  c lar if icat ion
or  addit ional informat ion.  The goal is to resolve all issues and provide a
f inal act ion w ithin 10 workdays,  excluding the t ime an agency requires to
respond to requests for  addit ional informat ion.
1 .3 .3  Reviews of  major  solic itat ions (RFPs,  RFIs,  ITBs)  w ill be reviewed
and acted upon w ithin 7 workdays.  The act ion may be a request  for
clar if icat ion or  addit ional informat ion.  The goal is to resolve all issues and
provide a f inal act ion w ithin 12 workdays,  excluding the t ime an agency
requires to respond to requests for  addit ional informat ion.

1 .4  L is t  o f  Prea pprov e d  Ite m s  fo r Purcha s e

1 .4 .1  For  the purpose of  procurement  reviews pursuant  to Neb.  Rev.  Stat .
§§ 81-1117,  81-1120.17 and 81-1120.20,  the Of f ice of  the CIO w ill maintain
a list  of  preapproved items for  purchase by agencies.  The list  w ill ident if y
communicat ions equipment  and informat ion management  items that  by their
nature are low cost  and pose lit t le r isk of  violat ing the cr iter ia established
in Sect ion 1.1.  The list  may also designate cer tain items as not  requir ing a
review because the pr imary purpose of  the items is other  than informat ion
management .  Agencies have pr ior  approval to purchase items on this l is t .
1 .4 .2  The list  descr ibed in this sect ion w ill appear  in At tachment  “A”  to this
document .  The Technical Panel may approve revis ions to At tachment  “A”  as
requested.

2 .  Purpose  and  Ob je c t iv e s

2 .1  S ta tu to ry Requ ire m ents

2 .1 .1  Communicat ions Equipment
Sect ion 81-1120.17 requires the Divis ion of  Communicat ions to “ (1)
coordinate the purchase,  lease,  and use of  communicat ions services
equipment  and facil it ies for  state government . ”  Subsect ions 4 and 5 require
DOC to consolidate and integrate radio communicat ions systems and
services,  consolidate telephone and telephone-related act ivit ies,  to provide
for  joint  use of  communicat ions services,  and to “approve all purchases and
cont racts for  such communicat ions act ivit ies. ”  Sect ion 81-1120.20 requires
state agencies to “coordinate all communicat ions services or  facil it ies
procurement  through the Director  of  Communicat ions. ”
2 .1 .2  All O ther  Informat ion Management  I tems
Sect ion 81-1117(2) (e)  states that  “No state agency shall hire,  purchase,
lease,  or  rent  any informat ion management  item listed in subsect ion (a)  of
this sect ion w ithout  the wr it ten approval of  the informat ion management
services administ rator . ”

2 .2  Ob je c t iv es

The procurement  review process should serve the follow ing object ives
established in statute:

2 .2 .1  “Substant ial economies can be ef fected by joint  use of  a consolidated
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communicat ions system by depar tments,  agencies,  and subdivis ions of  state
government . ”  [Sect ion 81-1120.01]
2 .2 .2  “To coordinate the purchase,  lease,  and use of  communicat ions
services equipment  and facil it ies for  state government . ”  [Sect ion
81-1120.17(1) ]
2 .2 .3  “To advise depar tments and agencies of  the state and polit ical
subdivis ions thereof  as to systems or  methods to be used to meet
requirements ef f ic ient ly and ef fect ively. ”  [Sect ion 81-1120.17(2) ]
2 .2 .4  “To prevent  unnecessary duplicat ion of  informat ion management
operat ions and applicat ions in state government . ”  [Sect ion 81-1116.02]
2 .2 .5  “To assure the most  cost -ef fect ive use of  state appropr iat ions”  …
and “To coordinate the state’s investments in informat ion technology in an
ef f ic ient  and expedit ious manner . ”  [Sect ion 86-513]
2 .2 .6  To “adopt  minimum technical standards,  guidelines,  and
architectures…” [Sect ion 86-516(6) ]
2 .2 .7  To “coordinate ef for ts among other  noneducat ion state government
technology agencies and coordinat ing bodies. ”  [Sect ion 86-520(4) ]
2 .2 .8  To “work w ith each governmental depar tment  and noneducat ion state
agency to evaluate and act  upon oppor tunit ies to more ef f ic ient ly and
ef fect ively deliver  government  services through the use of  informat ion
technology. ”  [Sect ion 86-520(7) ]
2 .2 .9  To “ recommend … methods for  … making informat ion sharable and
reusable,  eliminat ing redundancy of  data and programs,  improving the
quality and usefulness of  data,  and improving access to data…” [Sect ion
86-520(8) ]
2 .2 .10  To “aggregate demand,  reduce costs … and encourage collaborat ion
between communit ies of  interest ”  [Sect ion 86-524(1) (c) ]
2 .2 .11  To “encourage compet it ion among technology and service
providers. ”  [Sect ion 86-524(1) (c) ]
2 .2 .12  To coordinate the state’s investments in informat ion technology in an
ef f ic ient  and expedit ious manner  … and avoid “cumbersome regulat ions or
bureaucracy. ”  [Sect ion 86-515]

3 .  De f in it ions

3 .1  Com m unica t ions

Sect ion 81-1120.02 includes the follow ing def init ions:
“ (3)  Communicat ions system shall mean the total communicat ions facil it ies and
equipment  owned,  leased,  or  used by all depar tments,  agencies,  and subdivis ions of
state government ;  and
(4)  Communicat ions shall mean any t ransmission,  emission,  or  recept ion of  s igns,
signals,  w r it ing,  images,  and sounds or  intell igence of  any nature by w ire,  radio,
opt ical,  or  other  elect romagnet ic systems. ”

3 .2  In fo rm a t ion  Ma na gem e nt  Ite m

Pursuant  to Sect ion 81-1117(1) ,  “ informat ion management  item”  includes but  is not
limited to:  (a)  Computer  equipment ;  (b)  Per ipheral devices (such as data input ,  data
output ,  data storage,  or  data communicat ions) ;  (c)  Computer  code,  programs or
operat ing systems;  and (d)  Service cont racts for  informat ion technology.

4 .  Re la te d  Doc um e nts

4 .1  Direct  Market  Purchase Author it y (DAS Mater iel Memo dated July 1 of  each year )
4 .2  NIS Procurement  Manuals,  Document  Flows and Menu Select ions -  Except ion Order
Purchases for  Communicat ion Equipment  and Informat ion Management  I tems
4 .3  NIS Final Level of  Approvals
4 .4  Enter ing a Purchase Requisit ion ( Including Informat ion Management  I tems)
4 .5  Enter ing a Purchase Requisit ion for  OT Equipment  (Communicat ions Equipment )
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Attac hm e nt  A:  L is t  o f  Prea pprov e d  Ite m s  fo r Purcha s e

- - - - - - - - - -
HIS TORY: A dop ted  on March 4 , 2008 . A mended  November 30 , 2009 .
P D F  F ORMA T: ht tp : / /ni tc .ne .gov/s tanda rds /1 -204 .pd f
-- - - - - - - - -
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State of Nebraska 
Office of the CIO 

 

List of Preapproved Items for Purchase 
 

For the purpose of procurement reviews conducted pursuant to NEB. REV. STAT. §§ 81-1117, 
81-1120.17 and 81-1120.20, the following items are preapproved for purchase by agencies, if 
the cost of the item is less than $500.00: 

 
1. Functionally equivalent parts needed to repair existing equipment  
2. Cables for connecting computer components 
3. Power Cords / Adapters 
4. Extender Cables for Keyboards / Mice  
5. KVM (Keyboard - Video - Mouse) Switches 
6. USB / PS2 Connectors 
7. Memory Chips 
8. Laptop Batteries 
9. Laptop Docking Stations 
10. UPS (Uninterruptible Power Supply) 
11. Keyboards 
12. Mice 
13. Speakers 
14. Monitors that are ordered without a system 
15. Hard Drives 
16. CD/DVD Drives 
17. Video Cards 
18. Network Cards 
19. Barcode Pens and Readers 
20. Card Readers 
21. Smart Board Overlays 
22. Projectors and Projector Lamps 
23. Desktop Printers 
24. Printer Toner and Ink 
25. Desktop Scanners 
26. Small Label Printers 
27. Blank CDs or DVDs 
28. Blank Tapes 
29. Digital Voice Recorders 
30. Flash Drives 
31. Software Books 
32. Training CDs or DVDs 
33. Logic boards and computers that are integral parts of equipment that serves a 

primary purpose other than information management, including digital cameras, lab 
equipment, and motor vehicles. (Items covered here are not subject to the $500.00 
limit.) 

34. The Office of CIO may provide documented preapproval for the purchase of certain 
other items by an agency. 

 
 
 
Document History: Adopted on March 4, 2008, revised on May 13, 2008 and November 30, 2009.  
[Current version posted at: http://nitc.ne.gov/standards/1-204-Attachment-A.pdf] 


